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sponsible for coordinating and overseeing the imple 
4220.34la\i\ 
















2 No 


3 : Do not know 





Total 





























2 No 0% 


tt] 
3 Do not know 0 0% 





Total 4 





FY 2015 - present 
2 FY 2013 - 2014 0 0% 
3 FY 2011-2012 0) 0% 
4 FY 2010 or earlier 0 0% 
5 Do not know 0 0% 
7 Not applicable, agency does not have a records management directive 0 0% 





‘Total 





5, Has your agency updated its recards management directives a 





2 No 0 0% 
| 3 No, unaware of these changes 0 0% 
/ 4 Under developmant 0 0% 
5 Do not know 0 0% 
6 Other, please explain Qo 0% 












































Yes [Perens oS Ste Se) 1 100% 


| No 0 0% 

j 

i To some extent 0 0% 
Do nat know 0 0% 
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Does the leadership and management of your agency recognize records and information management a: 





2 : No 


0 0% 
3 To some extent 0 0% 
4 Do notknow 0 0% 











2 No i) 0% 
3 Do not know 0 i 0% 
4 Not applicable, please explain 0 0% 





































2 No 0 0% 
zt Do not know te) 0% 
4 ie) O%. 





Not applicable, please explain 








No 
Do not know 


Not applicable, please explain 





: records created and maintained in electronic formats? (36 CFR 4220. ore ‘includes NARA’s records ma agement training workshops that were 
> gustomized specifically for your agency. : 








2 No i) 0% 
3 Do not know 0 0% 
4 Not applicable, please explain 0 0% 





Total “se 1 
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a * ace ueveloped Berna % Gs, TO a a gq", basea on age po es-and aire = g erfete On and anageme 0 
ecords pated GOUGH Sie % 0 atic ing ema = e aqe at, or othe BSSAGING piatio S Or apos as SQCIA edia o 
OBE Ue b app aTiG b r< G94 Ges AA ecora statsis [spe ets: 3 = OrKSHoOp a BYE SiO SH SHE a 0 O 
age 












































No 










2 
3 ' De notknow 
8 


Not applicable, please expiain 




























































No 


3 Do notknow 


Total 








Yos 
2 To Some Extent Q % 
3 No 2 0 0% 
4 Do not know 0 0% 
5 Not applicable, agency has not developed intemal records management tra ie) OM 





2 Agency employees 

3 Contractors 4 a 100% 
4 Senior officials 1 : 100% 
5 Empioyees assigned records management responsibilities 1 100% 
6 Do not know 0 0% 





_ 16. Is records management training included in the new hire in-processing for new employees in your agency? - 








eS 


Buakgesinoee 


1 Yes SA eae 1 100% 





2 No i) : 0% 
30: Do not know 0 0% 
4 Not applicable, agency has not developed internal records management training 0 








Total 
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2 No 0 
3 : Do not know 0 : 0% 
6 H 











. Please select 











4 Regular briefings and other meetings with records creators 

2 Approval process for transfer notices from Federal Records Centers 0 0% 
3 Monitoring and testing of file plans 4 100% 
4 Regular review of records inventories 1 100% 
5 intemal tracking database of permanent record authorities and dates 1 100% 
6 Other, please explain 0 0% 






























































0% 
0% 


2 : No 


3 : Do not know 


ooo 





1. Please select the contral activities yor 













Regular review of records inventories 












Approval process for disposal natices from off-site storage 4 100% 

Require certificates of destruction it] 0% 
4 Monitoring shredding services 0 i 0% 
5 Performance testing for email 0 ; 0% 
6 Monitoring and testing of file plans 1 100% 
7 Pre-authorization from records management program before records are destroyed 1 100% 
8 Ad hoc monitering of tash and recycle bins 0 0% 
g Notification from facilities staff when large trash bins or removal of boxes are requested 0 0% 
10 Annual records clean out activities sponsored and monitored by records management staff 41 100% 
1 Other, please explain (0) 0% 
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Yes 
No 


Other, please explain 


Doe G Age BVA 
+ " a PORE ra § 81) S. 
ompone 0 é prag 

anag 
ges 
p iH b 3 
Yes 
No 
Do not know 


Total 





Every 1 - 2 years 


Not applicable, please explain 






































Every 3-4 years 


Every 5 years 


More than every 5 years 


Do 


Not applicabla, agency does not evaluate its records management program 


Total 


No 
Do 


Not applicable, agency does not evaluate ils records management pregram 


Total 


No 
Do 





Total 


not know 


not know 
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not know 








































































































2, 









































0% 


0% 


0 
° 
0 O% 
a 0% 
a 


0% 








0 0% 
0 0% 
0 0% 
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a O 318 {> ESTADHSNEG PETIO 3 Sesistsiiwers Sarl eige: ahagerme progra 

















No 
Currently under development 


Do not know 


ao Bie 


Not applicable, please explain 


Total 





2 No 

3 Currently under development 
4 Do not know 

5 Not applicable, please explain 

















Parceantage of records schaduled 

Percentage of staff tained in records management 

Percentage of offices evaluated/inspected for records management compliance 
Percentage of email management auto-classification rates 

Development of new records management training modules 

Audits of internal systams 

Annual updates of file plans 


Performance testing for email applications to ensure records are captured 


omn PWD om eon 


Do not know 


a 


Other, please explain 























0% 
0% 
0% 
0% 





400% 
0% 
0% 

100% 
0% 

100% 
0% 
0% 
0%. 














32. Please descrite the progress your agency has made towards identifying performance measures for its records management program. Include the time 


frame for completion in your remarks. 
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33, Does your agency’s records management program have documented and approved policies and procedures tha 
ee permanent records in all formats must be managed and stored? (36 CFR 1222.34(e)) 


Yes 
No 


Do not know 





No 
De not know 


Not applicable, please explain 


snes 








4 Annually ; 0 0% 
2 Every 2-3 years 4 100% 
3 Every 4-6 years Qo 0% 
4 Never 0 0% 
5 0 : 0% 





Do not know 

















2 . No 0 0% 
3 : Do not know 0 0% 











: Total 4 


| 37. Please add any additional comments about your agency for Section II: Oversight and Compliance, (Optional) 









FY 2013 = 2015 
2 FY 2010 ~ 2012 0 
3 i FY 2007 ~ 2009 Q 
4 FY 2006 or earlier 0 
7 Bo not kn oO 











4 Yes Qo 0% 


2 E No 





3 Do not know 
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0% 
0% 
0% 
0% 
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1 : Yes ee eae ead 1 100% 



















































































2 : No 0 0% 
3 ; Do not know 0 0% 
Total 
: Bite Rize age anster pe ane On-Ble Oo ecard ONAKA G g 7 6 >: 















































1 Yes 0 0% 





2 No 0 0% 

4 No - No records were eligible for transfer during 2015 t 100% 

5 No - New agency, records are not yet cid enough to transfer 0 0% 

7 Do not know 0 0% 
i 8 Other, please explain 0 O% 
| g No - My agency does not have any permanent non-electronic records 0 0% 

















2 No 0 ; 0% 
4 No - No electronic records/systems were eligible for transfer during FY 2015 prerrirentraeesrnnernnrtiys niin anomie Seno 1 » 100% 
5: No ~ New agency, electronic records/systems are not old enough to transfer 0) o% 
7 Do not know 0 0% 
8 Other, pleasa explain : : 0 

9 No - My agency does not have any permanent electronic records fn) 



































4 : Yes 0 0% 

2 No. 0 9% 

3 Do not know 0 0% 
9 0 
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45. When will these permanent electronic records be eligible for transfer to NARA? (Choose allthat apply) 




















FY 2016 0 

2 FY 2017 0 0% 
3 FY 2018 : 0 0% 
4 FY 2019 0 0% 
5 FY 2020 0 0% 
6 After FY 2020 1 100% 
f Do not know, please explain 0 0% 
8 Not applicable, my agency does not have any permanent electronic records 





















2 0 
3. Danotknow : 0 0% 
4 0 


Not applicable, please explain 
































4 Rely on Federal Records Center notifications : 0 : 0% 
2 Maintain an inventory : 0 : 0% 
3 Database or other automated tracking 1 100% 
4 Manual tracking 0 0% 
5 


Other, please explain : 0 : 0% 
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49. Doe e fa OMmD S andaras pres bed b ? rs 4 
V3 Ee $% ist 
4 Yes 0 0% 
2 No o 0% 
3 Do not know tt) : 0% 





2 » No 


0% 
0% 





3 Do notknow 






“Total 








No 





0 
3 2 Do not know 0 0% 

















4 Yes QO 0% 





§ No 1 100% 
6 :  Donotknow 0 0% 











Total 








5 No 0% 


6 4 Do not know 


Total 


0% 





oO 
Qo 
0 
0 


der their immedi 





1 - Yas ee nn it era neg eran 1 100% 


2 No 0 0% 
3 Do not know 0 0% 
4 Not applicable please explain ie) 0% 





Total 
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55. Who is involved in the exit briefings? (Choose all that apply} _ = 





























Records Liaison Officers 














4 Agency Records Officer 

2 Senior Agency Official for Records Management 
3 Chief Information Officer 

4 Other, please explain 

















J AS O'¢ t C Cj 0 G eG 0 # aje = 0 a O aw 
ts 
Rieter 
4 Yes 
2 No 
3 Do not know 


4 Not applicable, agency does not Provide ext briefings for senior offclels 


Total 


Yes 
No, please explain 


Do not enw. 











; 59. Has yout agency incorporated and/or integrated internal controls to ensure the reliability, authenticity, integrity, a 
records maintained in electronic Information systems? (36 CFR 1236.10) 























a 


1 Yes 


2 No 
3 Do not know 
4 Not applicable, please explain 





1 Yes 
2 No 
3 : Do not know 





Total 
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oa oo 




















0% 


0% 
0% 
100% 














5 
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et H a sity 
4 Yes i i 6 : 8% 
2 No 1 100% 
3 Bo not know 0 0% 
4 Not applicable, please explain a 0% 
Se eae pees btn isn toc uate ohne tle Sa I th SS ie a tS AR et oN hatch ht ntti int teal ay Leelee al seeing 














1 Yes : 0 A 0% 


2 No, please explain FR ir anintaa ea ane URRRRO NN 1 i 100% 
- Do not know : i o i 0% 








Total 





Inventory doesn't contain that information 








systems? (86 CER 1236. ie 











1 Yes i) 0% 
' 2 No, please explain 4 100%. 

3 Do not know it) 0% 

4 Not applicable, please expla i?) 0% 





Total 1 








Currently working to do this oe 
























































































































































a Yes it) H 0% 
2 To Some Extent Fes eset ee HE EEE uN rT ETUDES 1 100% 
3 No, please explain 0 0% 
4 Bo not Know 0 0% 
6 Not applicable, please explain 6 
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Participate in review and acceptance of proposals for new systems 





2 Participate'as stakeholder in requirements gathering 

3 Participate as stakeholder in design phase 

4 Participate as stakeholder in development phase including testing the system 
5 Provide sign off authority for the implementation of new systams 

8 Monitor system for adherence to standards, policies, and procedures 

7 Provide information only 

8 Bo not know 

10 Othar, please explain 
































1 Yes ERR cm 1 100% 
2 No, please explain 0 : 0% 
0 0% 


3 De not know 








67. Does your agency have documented and approved policies and procedures to implement the guidelines for the transfer of permanent email records to 
NARA described in NARA 2014-04: Appendix A, Revised Format Guidance for the Transfer of Permanent Electronic Records - Tables of File Formats : 
- Section 9 - Email (http:/iwww.archives.govirecords-mgmt/policy/transfer-guidance-tables,html)?. 














1 400% 
3 ~ Do not know 0 : 0% 








are pastas : 2, = 





2 No 0% 


pon not know 


0% 





"Total 











2 No 


3 Do not know 





4 Yes 3 0 0% 
2 No : 1 100% 





3 Do not know 0 0% 











Approved for Release: 2019/01/08 C05117880 

















Approved for Release: 


Gq appro 





4 Yes 
2 No 
3 Do not know 


Total 


No 


Do not know 


Printand file 

Captured and stored as PST 

Captured and stared in an electronic racords management system 
Captured and stored in an email archiving system 

Not captured and email is managed by the end-user in the native system 


Other, please be specific 





2 No 
3 : Do not know 
Total 
O 2 > Sta © z a B e age yy 
4 Inspector General 


Chief Information Officer 
Agency Records Officer 
Other, please explain 


Do not know 


2 F ON 








4 Every 6 months 
| 2 Every year 
| 3 Every 2 years 
4 Less frequently than every 2 years 
5 Do net know 
\ 6 Not applicable, agency does hotaudit out compllenes 
| 
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oo 89 8S 8 












































0% 
0% 
0% 








100% 
0% 







































































0% 
0% 
0% 
0% 
0% 
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Blel= G age pla G aGGD e apstone: approa 0 aNAGgiNG ema Ecords as. Specwied - i. 3 ¥ J Ga Bona Ne 











































































































: elas : 3 ES BS s : tas : - : 
4 %G BERL A atk 
2 No, please explain : : 
3 Do not know 
Lisi : ere 
Fay fereeh Raha eae ne Me Mba CNnt eeu g4 * x Telbuiniiny utah w ttn celne thn gel. ole | 
Bi Bek 
5 AVE YOU SUD ed a rete OES eagle Tot 1de = ABSIONG 4 4 S for approval D ARCA 


















































































































































5 Yes ; 0 0% 
6 No, please explain 4 100% 
7 | Donotknow : : 0 0% 
8 Not applicable; planning to fo use GRS 6.1; Email Managed Under a Capstone AnRFOBEN : 0 0% 

















1 Yes 1 100% 
2 No 0 0% 
3 Do not know 0 0% 
4 Othar, please expfain 0 0% 






































No 


Do not know 





81. 






Descriptive metadala 





1 100% 





2 Structural metadata 

3 Administrative metadata fi 100% 
4 Rights management metadata 1 400% 
5 Preservation metadata 1 100% 
6 Not applicable, please expiain : 0 0%. 
7 Do not know 0 i 0% 
8 Other, please explain : 0 0% 
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No 
Do not know 


Other, please explain 

















Do not know 


her, Please explain 





To tal 


4 
Z No 


3 Do not know 


ui Yes 
2 No 
3 Pe notknow 
“Total 
’ p ae 
aes 
41. Yes 
No 
Do not know 


SB oN 














Not applicable, all [Paper and other non- elerianic feeors have been scheduled 


Approved for Release: 2019/01/08 C05117880 
r permanent records in a records management or other application? 





. Management program poe 
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a oso 


100% 
0% 





0% 
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5 VFA etods goes yo age $e 16 Hie Ee aAG S CQUIER TECOrG 






















































































$ 4 ae * mati GG Cit a mud + S Ss BQ eG ? GOFG it a Sy 2 a Crti VEG BIO ta Q RRA 
te Re SS poreerese ss 
1 Yes ; 0 0% 
2 No 1 100% 
4 : Do not know 0 0% 
= aes Otis sa euanai pnts eh a neta : si 





91. Please send to rmselfassessment@nara.gov by January 29, 2016, an updated spreadsheet containing only the newly identified unscheduled records 
that have not already been reported to NARA. (The spreadsheet was sent to RMSA contacts on November 2, 2015, along with an advanced copy of the 
questionnaire. Please email rmselfassessmont@nara.gov if you did not receive it or need another one.) 











Sent 
Not Sent 





1 Yes Eee 1 100% 
2 » No 8 0% 




















1 Email a) O% 











Administrative functions such ag payroll, purchasing, and financial management 4 100% 
Mission/program-related functions 1 100% 
Other, please explain tv) 0% 





Do not know : 0 O% 
































04 AN gow gccersige | sist e Haste eg eg GeG 
La 
4 Yes 
2 ‘No. 
3 : Do not know 
Total 








nt Series, 0308, 
20157 : 







95. will your agency use the new Records and Information Manageme 


{job series) released hy the Office of Personnel Management in 





No 






2 
3 Do not know 
4 


Not applicable, my agency does not use the General Schedule (GS) job classifications 
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5 No i) : 0% 


6 Comments; (Optional) 0 0% 

















Comments: (Optional) 


























1 Yes 

2 No 

3 Co not know 

4 Commants: (Optional) - Please include in your comments how you use the RMSA, if appiicable 
i nee 

chy 35h Cot ¥ ne 




















1 : 500,000 or more FTEs 0 0% 
2 100,000 - 499,999 FTEs 0 0% 
3 10,000 ~ 99,999 FTEs 0 0% 
4 1,000 ~ 9,999 FTEs 0 0% 
5 100 - 999 FTEs 0 0% 
6 1~99 FTEs 0. 0% 
? » Not Available 1 400% 






Total 4 






































Anew oe ae ae ees - aS x 
1 : Senior Agency Official 0 0% 
2 Office of the Ganeral Counsel 0 0% 
3 Program Managers 0 0% 
4 Information Technology staff 0 0% 
§ Records Liaison Officers or simitar 0 0% 
6 Administrative staff vy) 0% 
7 Other (please be specific) 0 0% 
8 None 4 100% 
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er the information to complete this self-assessment? __ 











time did it take you to ga 


4 Less than 3 hours 

2 More than 3 hours butless than 6 hours 
3 More than 6 hours butless than 10 hours 
4 More than 10 hours 


Total 







No 





Do not know ) 0% 















National Reconnaissance Office 












































































































Provide longer lead time to allow for coordination across the organization, briefing to senior management, and security review. For your reference, the NRO is covered under 10 U.S.C. 424 which states: 10 USC 424. Disclosure of organizational and 
personnel information: exemption for specified intelligence agencies (a) EXEMPTION FROM DISCLOSURE.—Except as required by the President or as provided in subsection (c), no provision of law shall be construed to require the disclosure of— 
(1) the organization or any function of an organization of the Department of Defense named in subsection (b); or (2) the number of persons employed by or assigned or detailed to any such organization or the name, official tite, occupational series, 
grade, or salary of any such person. Please redact the appropriate information prior to release. 
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Mean Score 





Score Standard Deviation 0,00 
Weighted Mean of Items 0.80 
Weighted Standard Deviation of Items 1,29 

- 109.00 


Items 
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